2. IlpaBu.a 3anoiHeHus Tadesist

2.1. Tabens yuera pabouero BpeMeHH BEAETCA B OJIEKTPOHHOM H OyMaXHOM BapluiauHTe.6
2.2. anee tabens B opmare Excel pacredaTsiBaroT Ha oymare. [lognucanneii Tabensb

nepegacTes B OyxXranTepuio Ha XpaHeHHE.

2.3. Tabenb CONEPKUT OTMETKY OYXraTepHH O NPHHATHH HACTOAINETO Tabeis; HAMMEHO-
BaHHE JODKHOCTH, Hoamuck, ©.M.0., naty noanucaxus.

2.4. K cozmepxanuo Tabens IpexbsBISsFOTCS CIeIyIoIue TPEOOBaHHA:

e JlanHble O COTPYIHHKAX BHOCATCS B Tabelb B CTPOrOM COOTBETCTBHH C
HCIIOJIHEHUEM LITATHOTO PACTIMCAHUS YUPCIKICHHS.

*B ciyyae yBONbHEHHS Ha COTPYIHHKA MOJAETCS OTACIBHBIH Tabesb, oj-
HOBPEMEHHO C paclopsHKEHHUEM Ha YBOJIBHEHHE (C JOKJIaJHOM 3allHCKOH — B CITy-
Yyae YBOJIBHEHHS 10 HHHIHATHBE paborojarens). B Tabese mpocTaBnsaioTcs yackl
paboTsl o nocyeHui pabouniil IeHb BKIIOUHTENBHO, a [HOC/e JHs YBOJBHEHHS
IIPOCTABIISIETCS «-».

* CiucoX pabOTHHKOB COCTaBNAETCS B anaBUTHOM MHOpsKe (MO TIEPBBIM
OykBaMm (haMuTHy).

2.5. B TaGene (¢. 0504421) peructpupyiores cilydad OTKIOHEHHH OT HOPMaJIbHOI'O HC-
TOJIb30BaHHs pabo4ero BpEMEHH, YCTAHOBICHHOTO PABHIAMH BHYTPEHHETO TPYIOBOTO pacmHo-
ps/iKa, Wi (haKkTivecKue 3aTpaThl paGodero Bpemenn. B BepxHeii monosune CTPOKH 10 KasKI0-
My pabOTHHKY, y KOTOPOrO HMEIHCh OTKJIOHEHHS OT HOPMAIbHOTO HCIONb30BAHMS pabouero
BPEMEHH, 3allMChIBAIOTCS Yachl OTKJIOHEHHI, a B HUJKHEH — yCIOBHBIE 0003HAYEHHS OTKIOHE-
HUH. B HIKHEIl 9aCTH CTPOKH 3aIACEHIBAIOTCS TAKXKE Yachl pabOTH B HOYHOE BPEMSL.

2.6. Tlpu perncrpanun OTKIOHEHHI B Clydae HATMYHS Y OJHOLO PaGOTHUKA YUpEIKIESHHUS
- IBYX BHJIOB OTKJIOHEHHH B OZHH JEHb (TiepHo), HUXKHAS YacTh CTPOKH 3aIIUCHIBAETCS B BHJIE
ApOOH, YHCIUTENH KOTOPO# — yCIIOBHOE 0603HaYeHNE BHIA OTKIOHEHMIA, 8 3HAMEHATE b — Yachl
paGoTsl. [Ipy Hammwm Golee ABYyX OTKIOHEHWH B OIMH AeHb (hamuius paborHuka B Tabene
(¢. 0504421) nosropsiercs.

2.7. B ¢cpoKH, yCTaHOBICHHEIE TTOPSIKOM JOKYMEHTO000pOTa YUpexaeHUus. pabOTHHKOM,
OTBETCTBCHHEIM 3a BeneHHe Tabess (¢. 0504421), oTpaxaercss KomudecTBo mHeit (uacoB) He-
SIBOK (SBOK), & TAK)KE KOJIMYECTBO YaCOB 110 BUIAaM MepepaboToK (3aMelieHue, pabora B mpasi-
HHYHBIC THH, paboTa B HOYHOE BPEMS M APYTHE BH/BI) C 3aUCHI0 HX B COOTBETCTBYIOMIME rpa-
o1, 3anonmennsrit Tabens (¢. 0504421) noamuchBaeTCS IHIOM, HA KOTOPOE BO3JIOWEHO Bele-
uue Tabens (. 0504421).

2.8. anonnennwii TaGens (. 0504421) u apyrue MOKYMEHTBI, MOANMCAHHBIE OTBET-
CTBCHHBIMH JIOJDKHOCTHBIMU JIMIAMH, B YCTAHOBJICHHbIE CPOKH CHAIOTCS B OYXIaITEpHIO [UIs
nposeneHus pacyetoB. Tabens (. 0504421) wucmonb3yercs s cocTaBieHuss PacueTHo-
matexHol senomocts (¢. 0504401) mm Pacuersoi Benomoctu (. 0504402).

2.9. Ilpn o6Hapy EeHHH JTHLOM, OTBETCTBEHHBIM 3 COCTARJIEHHE 1 npejicraBineHue Tabens
(¢. 0504421), pakra He OTpaskeHHs] OTKIOHEHHH WITH HETIOTHOTEHI MpE/ICTaBIEHHBIX CBEIEHUH 06
y4ere pabodero BpeMeHH (Ipe/ICTaBICHHe PAGOTHIKOM JIMCTKA HETPYAOCIOCOBHOCTH, IIpUKasa
(pacmiopskeHHs) O HanpaBieHHHM pabOTHHKA B KOMaHIUPOBKY, IpHKa3a (pacnopssKeHus) o
TIPE/OCTABICHUN OTITYCKa PAOOTHHKY M T..., B TOM YHCIIE B CBA3H C MO3JHUM MPEICTABICHHEM
AOKYMEHTOB), 4 TaKXK€ BBIABJICHHBIX OIIMOOK, JHIIO, OTBETCTBEHHOE 33 COCTAaBICHHe Tabes
(¢. 0504421), 06s13ar0 y4yecTs HEOOXOIHMMbIE U3MEHEHHS H IPEJICTaBUTh KOppeKTHupyrommii Ta-
Oenb (. 0504421), cocTaBleHHBIH ¢ YYETOM H3MEHEHHH B HOPSIJIKE U CPOKH, IIPEyCMOTPEHHBIE
JIOKYMEHTOO0OPOTOM YUPEIKICHHS. '

2.10. B crpoke «Buj Tabens» ykasplBaeTcs 3HAUCHHE «IEPBHYHBINY, IIPU NPeICTABICHUH
Tabenst (¢b. 0504421) ¢ BHECCHHBIME B HETO M3MEHEHMSIMH, YKA3bIBASTCS 3HAYCHHE «KOPPEKTH-
PYFOLIHIY, IPH 5TOM IIPH 3aI0HEHHH okasarens «Homep KOPPEKTHPOBKHY YKA3LIBACTCS:



