[Ipunoxenune k npuxaszy Ne 73/4 ot 30.12.2021

[TOJIO’KEHUE
0 MOpPAKe BeASHHUs H IPEI0CTAB/ICHHs Ta0e/Isl yHeTa HCI0Ib30BANMI padou
MEHH

(xon popmui 0504421)

ero Bpe-

1. O0mHe moI0sKeHHu s

1.1. Hacrosimee TTonoxenne pa3paboTaHo B paMKaX (HOPMHPOBAHHA YUETHOH IOJIMTHKH
MBJIOV nerckuit cax Nell «3Be3mouka» ¥ BBOJUTCS € LIEJIBI0 CHCTEMATH3alMH IIpoLecca coopa
u 00paboTku HHGOpPMALUK 0 3aTpaTax pabouero BpeMeHH coTpyaHukaMu MBJIOY neTckuii can
Nell «3Be3mouxa» (nanee — ydpexaenue) (Ha ocroBanuu [Ipunoxenus Ne 5 k npukasy Mun-
¢una Poccum or 30 mapra 2015 r. Ne 52m), ¢ yuyerom Tpebomamuii cr. 91 «TK P®» ot
30.12.2001 Ne197-®3, 1.5 ¢1.9 @3 ot 06.12.2011 Ne402-D3 «O OyXralTepcKoM y4ere» u pery-
aupyer cbop u 00paboTky MHpOpMALKK 00 HCIOIK30BAaHUE pabovero BpeMeHH pabOTHHKAMH
MBJIOYV.

1.2. TaGenp yuera ucnosibzoBanus padodero BpemeHu (¢. 0504421) (manee — Tabenn
(b. 0504421) mpumeHnsieTca I yueTa UCIONL30BAHUS PAO0YEro BPEMEHM WM PErHCTPALMH
PA3NIHYHBIX CITy4aeB OTKJIOHEHHH OT HOPMAILHOTO MCIOJIB30BaHHs paboyero BpeMenH. BriGop
cnocoba 3anonaenus Tabens (¢. 0504421) onpenesnsercs akTOM yUpeKICHHSA B paMKaX (popMH-
POBaHHS YYETHOMH ITOJIUTHKH YUPEXKICHHUS.

k3. Ins Benenus Tabens (¢. 0504421) pacopskeHHE PYKOBOIUTENS YUPEKACHHS Ha3HA-

YarOTCsl OTBETCTBEHHBIE JIMIIA H3 YKCTIa COTPYIHHKOB YYPEKICHHS,
j 1.4. B nomxHOCTHEIE 0043aHHOCTH pabOTHHKOB, OTBETCTBEHHBIX 3a Ta0eIbHEBIH ydeT, BBO-
IATCs (YHKIMH: KOHTPOJIb (PaKTHUECKOIO BpeMEHH NpeOBIBaHUS COTPYIHUKOB YUpeXKIeHHs Ha
paboTe U BeleHHE TAOETBHOIO yueTa ¢ OTBETCTBEHHOCTBIO 3a MPABHIILHOE OTpaXkeHHe B Tabene
pabouero BpeMeHH COTPYIHHUKOB H CBOCBPEMEHHOCTE MPeCTaBIeH s Tabels Ha pacyeT.

1.5. TaGens (¢p. 0504421) oTkphIBaeTes exeMecsuHO 3a 2-3 HS 10 HAYAIA PACYETHOIO IIe-
prosa Ha ocHoBaHUH Tabemns (¢. 0504421) 3a npouwuisiil Mecsir.

1.6. Jlnst iicnionnenust obs3aHHOCTEH paGOTHUK, OTBETCTBEHHBIN 3a TabebHBIH yUeT:

* BEJIET YUYET IITATHOIO COCTAaBA COTPYIHHKOB;

¢ HA OCHOBAaHHMH JOKYMEHTOB (IIPHKAa30B 110 JITYHOMY COCTaBy M OOLIMM BOIIPOCAM)
BHOCHT B CIIHCOK H3MEHEHHMs, CBA3aHHBIE C IPUEMOM, YBOJIBHCHHEM, IE€PEMENIEHHEM,
H3MeHeHueM rpaduka paboThl, pa3psioB KaTErOpHii, IPe/IOCTABIEHHEM OTIIYCKOB H T.
A.,

* OCYINECTBIAET KOHTPOJb CBOEBPEMEHHOCTH SBKH Ha paloTy H yxoia ¢ paboThl,
HaXOX/IeHHs Ha paboyeM MeCTe COTPYIHHKOB C H3BEIEHHEM PYKOBOIMTENS YUpexie-
HHsI 0 HESIBKAX, OIO3JaHuUAX, [IPEIKJIEBPEMEHHBIX YX0IaX U MPHUHHAX, UX BHI3BABIIHX;

 KOHTPOJIMPYET CBOEBPEMEHHOCTE MPEIOCTABIEHHS H IPABHILHOCTE O(OPMISHHS
JMOKYMEHTOB, MOJTBEPKIAIOLIMX IPaBO COTPYAHHKOB HA OTCYTCTBHE Ha paboyeM MecTe:
JIACTKOB O BPEMEHHOH HETPYIOCIOCOOHOCTH, CIPABOK IO YXOay 3a OOJBHBIMH, IOAIH-
CaHHBIX PYKOBOJMTENIEM YBOJIBHUTENBHBIX H APYTHX;

* TOTOBHUT CIIMCKH COTPYIAHMKOB JUIS M3JaHHSl NMPHKA30B O paboTe B BBIXOAHEIE U
Hepabouue npa3IHUYHBIC JTHH.

1.7. B cmyyae HEBO3MOXKHOCTH BPEMEHHO HCIIOHATE OOA3AHHOCTH 110 BEEHHIO TabebHO-
ro y4yera Ha3HaYE€HHBIM COTPYAHHKOM, PYKOBOJAUTENE YUPEXKICHUS IIyTEM HU3JaHHS PaCIOpPSIKE-
HHS HA 9TOT NIEPHO/] HA3HAYAET OTBETCTBEHHOI'O HCITOIHHTENS.

1.8. Bee coTpynnuky, B 00538HHOCTH KOTOPBIX BMEHCHO BeIACHHE TAbeIbHOrO y4eTa, B
00s3aTeNEHOM NOPSAKEe 3HAKOMSTCS ¢ HacTosmuM [looxkenneM noja poCiucs.



